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Requirements for appointment
For appointment to this grade an officer must have:-

served in the grade of Deputy Director, Youth. Training for a
minimum period of three (3) years; )

Bachelors degree in any of the following disciplines: Education or
T=chnology Education from a recognized institution; .
OR

Bachelors degree in Science/Arts with a Post-Graduate Diploma in
Education from a recognized institution;

Masters degree in any of the following disciplines: Education or
Technology Education from a recognized institution;

OR
Masters degree in Science/Arts from a recognized institution;

Certificafe in Strategic Leadership Development Programme Insting
not less than six (6) weeks froma recognized institution;

Certificate in computer applications from a recognized institution;

thorough - understanding ~ of provisions of the National Youth
Polytcchnic Training Policies and have the ability to relate them to

National Development Goals; and

(vii) dernonstrated merit and ability as reflected in work pegformﬁncc and
1]

results!

~
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SCHEME OF SERVICE FOR YOUTH TRAINING PERSONNEL

1.

AIMS AND OBJECTIVES

(i) To provide for a well defined career structure which will attract, motivate
and facilitate retention of suitably qualified and _competent Youth
Training Personnel in the Civil bcrwcc

(ii) To provide for well defined job descriptions and job speclhcatlons with
clear delineation of duties and responsibilities at all levels within the
career structure to enable Youth Training Personnel understand the
requirements and demands of their jobs.

(iii) To establish standards for recruitment, training and advancement within
the career structure on the basis of protesswnal qualifications, knowledge

of the job, merit and.ability as reflected in the work performance and
results.

(iv) To ensure appropriate career planning and succession management.

ADMINISTRATION AND TRAINING SCOPE OF THE SCHEME

(a) Responsibility for Administration

(b)

The Scheme of Service will be administered by the Principal Secretary
responsible for Youth Affairs function in conjunction with the Public Service
Commission of Kenya. In administering the Scheme, the Principal Secretary
will ensure that its provisions are strictly observed for fair and equitable
treatment of staff, and that officers are conﬁrmcd on successful complenon of
their probation period.

Training Scope

In administering the Scheme, the Principal Secretary wxll ensure that officers
acquire the necessary qualifications prescribed in the Scheme. In addition,
the principal secretary will ensure that appropriate’ induction, coaching,
mentoring and training opportunities’ and facilities are provided to assist
serving Youth Training personnel acquire necessary additional
qualifications, specialization and experience required for both efficient and
.effective performance of their duties and advancement within the career
structure. Officers should alse be encouraged to undertake training privately
for self-development. In all maters of training, however, the Principal
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Secretary ad_minié.lering the Scheme will cdr__lsu.l( ‘the Public Service
Commission of Kenya. ;
THE YOUTH TRAINING PERSONNEL FUNGTION

Youth Polytechnic Instructors Function

The Youth Polytechnic Instructors Function entails:- plan}{ing, designiﬁg and
developing appropriate technical, vocational and entrepreneurship - training,

. programmes.  Specifically, th_e‘ Function involves: developing curriculum,

preparing schomes of work, course materials, teaching aids, lesson plans and
lesson notes; ‘teaching, instnicting and démonstrating; conducting practical
exercises in .specified technical areas; supervising projects and income
generating activities; administering examinations; preparing trainee progress
reports; assessing, monitoring and evaluating training programmes; organizing
and conducting co-curricular activities; coordinating and supervising trainees
on industrial attachment and fieldwork; guiding .and counseling trainees;
undertaking research in specific technical areas; and coordinating the safe
custody of learning tools and equipment in Youth Polytechnics. ]
Youth Training Officers Function ' -
The Youth Training Officers function entails revitalizing, rehabilitating and
promoting Youth Polytechnic training by initiating, formulating, interpreting,
and reviewing national policies on Youth Polytechnics in line with the
national development agenda. The function also involves -overseeing policy
implementation on_ curriculum and instruction, youth polytechnic tuition
scheme and grants, quality assurance and standards, infrastructure
development, promotion of innovation, research and consultancy in youth.
polytechnic training for skills development and employability.

Specifically, the function involves liaising with Boards of Governors in the
management and development of Youth Polytéchnics by:- monitoring the
implementation of curricular and co-curricular activities to maintain .
standards; coordinating resource mobilization to support youth polytechnics;
disbursing tools and equipment; maintaining up to date data on youth

s polytechnics programmes, projects and -activities; overseeing - trainee

enrollment; strengthening strategic partnerships and collaborations among
stakeholders; assessing upcoming youth  polytechnics’ capacity = for
registration as training institutions-and exarination centres; managing the
youth polytechnic tuition scheme and grants; identifying, supporting and
promoting innovative initiatives and incubation programmes in ygt\lth
polytechnics through product exhibitions; promoting talent through

-
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devel'op}mcnt of creative arts (music, art and drama) to ‘enhance competition
and promote growth; facilitating and strengthening development of e-
learning strategies in youth polytechnics; integrating Information and
-Communication -Technology in youth polytechnic curriculum; managing
inter-youth polytechnic exchange programmes to enhance learning; ensuring
the development and maintenance of assets and skills inventories in youth
polytechnics; building capacity in youth polytechnics by conducting human
resource planning; and facilitating establishment and management of
guidance, counseling and- skills improvement programmes for .staff and’

trainees in youth polytechnics.

GRADING STilUCTURﬁ AND SCOPE

Gfading Structure

This Scheme of Service establishes six '(6) grades for Youth Polytechnic
Instructors and eight (8) grades for Youth Training Officers in the Ministry

who will be designated and graded as follows:

YOUTH POLYTECHNIC INSTRUCTORS APPENDIX ‘A’

Designation ' ; .Job Group
" Youth Polytechnic Instructor III ‘- ‘H
Youth Polytechnic Instructor II ]2
Youth Polytechnic Instructor I : ‘K’
Senior Youth Polytechnic Instructor ‘L’
Chief Youth Polytechnic Instructor M’
Principal Youth Polytechnic Instructor - N’
YOUTH TRAINING OFFICERS | APPENDIX ‘B’
Designation Job Group - :
Youth Training Officer !, ‘K’
Senior Youth Training Officer ‘L’
Chief Youth Training Officer ‘M’
Principal Youth Training Officer ‘N’
. ‘P)

Assistant Director, Youth Training =g
Senior Assistant Director, Youth Training , QL7
Deputy Director, Youth Training i o2 R2
Director, Youth Training . ‘S’

\
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Conversion to the new grading structure:

B e S

Serving officers will convert to the new degrading structure and designations

grades as follows:-

(i) . Youth Polytechnic Instructors Appendix A
Present Designation Job New Job
' Group Designation Group
" | Instructor I1I ‘H’ Youth Polytechnic ‘H’
‘ Instructor I1I
Instructor .II r Youth Polytechnic J
. Instructor II
Instructor I K Youth Polytechnic ‘K’
Instructor I
Project Manager 11B ‘I’ Senior Youth d 0
i Polytechnic Instructor
Project Manager TA ‘M’ Chief Youth Polytechnic | ‘M’
- : Instructor . -
TR AN PR AT I ONTORTT | N Principal Youth QTN
Polytechnic Instructor
(i) Youth Training Officers Appendix B
[ Present Designation Job New Job
Group Designation Group-
Instructor I ‘K Youth Training Officer’ ‘K
. ‘L’ Senior Youth Training ‘1
Project Manager IIB Officer | A
Project Manager ITA, ‘M’ " ‘| Chief Youth Training ‘M’
. Officer A
Principal Youth  Training [ ‘N’ Principal Youth Training ‘N’
Officer et Officer e
Assistant Director of. Youth'| “P’. Assistant Director, Youth ~ | ‘P’
Training . Training
.................................... eE Senior Assistant Director, | ‘Q’~
k " | Youth Training -
Deputy  Director  Youth | ‘Q’ | Deputy Director, Youth R
Training Training
Director Youth Training ~ . ‘R’ Director, Youth Training QYT
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.PROVISION OF POSTS |

(i) The grades of Youth Polytechnic Instructor Ll/Il/I/Senior  Youth
Polytechnic  Instructor, Job Group "HJJ/K/L' for Diploma holders and
-Youth Training Officer /Senior/Chief/Principal Youth Training Officer,

Job Groups 'K/L/M/N' for degree holders will Jorm a common

-establishment for the purpose of this Scheme of Service.

(i) " Project Managers IIB and IIA who are in possession ofa D‘ipl'a-ma in a

relevant technical area will convert to the grades.of Senior Youth
Polytechnic Instructor and Chief Youth Polytechnic Instructor, Job
Groups ‘L’ and ‘M’ respectively. "

(iii) Serving officers in the grades of Instructor I/Project Manager
1IB/Project Manager 114, Job Groups ‘K/L/M' who are in possession of .
a bachelors degree in a relevant discipline will convert to the grades of

Youth Training Officer/Senior/Chief Youth Training Officer, job groups

‘K/L/M’, respectively. :

Lo~
= v

A Scheme of Service does not in itself constitute authority for creation: of

post(s). Any new or additional post(s) required under the new grading
. structure must be included in the Ministry’s establishment proposals for

consideration and approval by the Public Service Commission of Kenya.’
ENTRY INTO THE SCHEME OF SERVICE

Direct Appointment

Direct appointment will normally be made in the grades of Youth |

Polytechnic Instructor III, Job Group ‘H’ and Youth Training Officer,.Job
Group ‘K’. In exceptional cases however, direct appointment may be made
beyond these grades by the Public Service Commission on the

recommendation of the Principal Secretary responsible for Youth Affairs-
provided that the candidate is in possession of the necessary qualifications.

and/or experience required for appointment to the grade.

!

Incremental Credit -

. Incremental credit(s) for approved experience acquired after obtaining the

requisite minimum qualifications for the grade may be awarded at the rate of

one increment for each completed year of approved experience provided that .

N



the maximum of the scale is not exceeded. In awarding incremental credit
(s), any period of service or experience stipulated as a basic requirement for
appointment or promotion to a particular grade will be excluded.

ADVANCEMENT WITHIN THE SCHEME OF SERVICE

The Scheme of Service sets out the minimum qualifications and/or experience
requir‘e'd'.for‘ appointment or advancement from one grade to another, It is,
however, emphasized that these are minimum Tequirements which entitle an_
officer to be considered for appointment to the next grade. In addition,
advancement from one grade to another will depend on:-

(i)  existence of a vacancy in authorized establishment;

(i) merit and ability as reflected in the work performance and results; and
(iii) approval of the Public Service Commission of Kenya.

RECOGNIZED QUALIFICATIONS

The _following are the recognized qualifications fog -the pufpésc of this
Scheme of Service. ¥

(i) Diploma in any of the following disciplines:- Computer Studies/science;
Information and communication Technology; Engineering; Building
and Construction; Refrigeration and Air Conditioning; Agriculture;
Leather Technology/Foot ware; Animal Science; Hair Dressing and

- Beauty Therapy; Clothing; Fashion Design and Textile Technology; .
Food Technology; Institutional Management; Catering and
Housekeeping; carpentry and joinery; ° Refrigeration and Air
Conditioning; General Education (Physics, Chemistry, Biology,
Mathematics, Languages) and entrepreneurship or its equivalent

qualification from a récognized institution.

Bachelors degree in any of the following disciplines: Education or
Technology Education from a recognized institution.

(i)

(iii) Bachelors degree in Science/Arts from a recognized institution.
(iv) Post-Graduate Diptoma in Education from a recognized institution.

(v) Masters' degree in any of the following disciplines: Education or,
Technology Education from a recognized institution.. S



(vi) Masters degree in Science/Arts from a recognized institution.

(vii) Training of Trainers (TOT) Course lasting not less than six (6) weeks
from a recognized institution. '

(viii) Supcrvxsory Skills Course Iastmg ot less than two 2) weeks fmm a
recogmzcd mStllullon ) :

(ix) Managcmcnl Course lasting not lcss than four (4) weeks from a
recognized institution. 4

(x) Senior Management Course lasting not less than four (4) weeks from a
recognized institution.

(xi) Strategic Leadership Development Programme lasting not less than SiX -
(6) weeks from a recognized institution.

(xii) Certificate in computer applications from a recognized' institution:

(xiii) Any other qualifications as may -be approved by the Public Serwce

Commission of Kenya i

i)
s —

9. IMPLEMENTATION OF THE SCHEME:

This Scheme of Service will be operative with effect from 25 July, 2012.
On implementation, all serving ofﬁcers will automatically become members

of the Scheme.
10. JOB AND APPOINTMENT SPECIFICATIONS
YOUTH: POLYTECHNIC INSTRUTORS APPENDIX ‘A’

I YOUTH POLYTECHNIC INSTRUCTOR 0I, JOB GROUP ‘H’

(a) Dutics and Responsibilities

This is the entry and training grade for the Youth Polytechmc Instructors
cadre. An Instructor at this level will- work under the guidance of a Senior -
Youth Polytechnic Instructor. Duties .and responsibilities will involve
theoretical and practical instructian in the area of . specialization;
preparing and maintaining schemes of work, lesson plans, lesson notes,
trainee records, teaching and learning materials; carrying.out trainee -
assessment; ensuring proper care and maintenance of tools and
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“For appointment to this grade, an officer must have:
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equipment;. conducting  co-curricular activities; maintaining trainees
discipline; and guiding and counseling trainees. -

Requircments for Appointment
For appointment to this grade, a candidate must have:

Diploma in any of the following disciplines: Computer Studies/science; .
Information and communication Technology; Electronics Engineering;
Telecommunications Engineering; Electrical Engineering; Mechanical
Engineering; Automotive Engineering; Instrumentation and Control
Engineering;  Industrial/Construction ~ Plant Engineering; Civil
Engineering; Building and Construction; Refrigeration and Air
Conditioning; Agriculture; Leather Technology/ Foot ware; Animal
Science; Hair Dressing and Beauty Therapy; Clothing; Fashion Design
and Textile Technology; Food Technology; Institutional Management,
Catering and Housekeeping; carpentry and joinery; Refrigeration and Air
Conditioning; General Education (Physics, Chemistry, Biology,
Mathematics, Languages) and entrepreneurship or its equivalent
qualification from a recognized institution; and :

Certificate in computer applications from a recognized institution.

YOUTH POLYTECHNIC INSTUCTOR I, JOB GROUP J’

Duties and Responsibilities

~ Duties and responsibilities at this level will involve ‘theoretical and

practical instruction in areas of specialization; preparing and maintaining

schemes of work, lesson plans, lesson notes, teaching and learning

materials and trainee records; carrying out trainee assessment; preparing

trainee progress reports; coordinating storage, care, maintenance-and

proper usage of teaching and learning materials, tools and equipment;

conducting “co-curricular activities; maintaining trainee discipline;
providing guidance and leadership to-newly deployed instructors;
liaising with relevant industries for trainee attachment; supervising.
trainees on industrial attachment; and guiding and cpunseling trainees.

Requirements for Appointment 2 ‘ o
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"served in the grade of Youth Polytechnic Instructor 111 for a minimum

period of three (3) years;

Training -of Trainers (TOT) certificate lasting not less than two (2)
weeks from a recognized institution;

Dlploma in any of the following dlsmplmes Computer Studlcs/scxcnce
Information and.communication Technology; Electronics Engmeermg,
Telecommunications Engineering; Electrical Engineering; Mechanical
Engineering; Automotive Engineering; Insttumentation and Control
Engineering;  Industrial/Construction  Plant  Engineering;  Civil
Engineering; Building and Construction; Refrigeration and . Air
Conditioning; Agriculture; Leather Technology/ Foot ware; Animal
Science; Hair Dressing and Beauty Therapy; Clothing; Fashion Design
and Textile Technology; Food Technology; Institutional Management;
Catering and Housekeeping; carpentry and joinery; Refrigeration and
Air Conditioning; General Education (Physics, Chemistry, Biology,
Mathematics, Languages) and entrepreneurship or its' equivalent
qualification from a recognized institution;

Certificate in computer applications from a recognized institution; and

Showh merit and ability as reflected in work performance and results.
YOUTH POLYTECHNIC INSTRUCTOR 1, JOB GROUP ‘K’
Duties and Responsibilities

Duties -and responsibilities at this level will involve theoretical and
pracncal instruction ih areas of specialization; preparing and maintaining
schemes of work, lesson plans, lesson notes, teaching and learmng
materials and trainee records; carrying out trainee assessment preparing
trainee progress reports; ensuring proper Sstorage, care and usage of
teaching and learning materials, tools and equipment;. administering
examinations; coordinating co-curricular activities; ensuring trainee
discipline is maintained; coaching and providing leadership to newly
deployed instructors; _liaising with relevant industries for trainee -
attachment; guiding, monitoring and supervising trainees on attachment; -
and preparing trainees progress repoxs. - '

Requiremeits for Appoinimen‘t

For appointment to this grade, an officer must have:
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served in the grade of Youth Pulytechnic Instructor I for a minimum of
period of three (3) years;

Diploma in any of the following disciplines: Computer Studies/science;
‘Information and communication Technology; Electronics Engineering;
" Telecommunications Engineering; Electrical Engineering; Mechanical
Engineering; ‘Automotive Engineering; Instrumentation and Control
Engineering; Industrial/Construction Plant  Engineering; Civil
Engineering; Building and Construction; Refrigeration- -and  Air
Conditioning; Agriculture; Leather Technology/ Foot ware; Animal
Science; Hair Dressing and Beauty Therapy; Clothing; Fashion Design
and Textile Technology; Food Technology; Institutional Management,
Catering and Housekeeping; carpentry and joinery; Refrigeration and
Air Conditioning; General Education (Physics, Chemistry, Biology,
Mathematics, Languages) and entrepreneurship or its equivalent
qualification from a recognized institution;

Certificate in computer applications from a recognized institution; and -
Shown merit and ability as reflected in work performance and results.

SENIOR YOUTH POLYTEGHNIC INSTRUCTOR, JOB GROUP
GL’

Duties and Responsibilities

Duties and responsibilities at this level will involve conducting
theoretical and practical instruction in areas of specialization; preparing
and maintaining schemes of work, lesson plans, lesson notes, teaching
and learning materials and trainee récords; carrying out trainee
assessment; preparing trainee progress reports; coordinating storage,
care, maintenance and proper usage of teaching and learning materials,
tools and equipment; coordinating co-curricular ‘activities; ensuring
trainees discipline is maintained; liaising with relevant industries for
trainee attachment; coordinating and monitoring trainees on industrial
attachment; guiding and supérvising newly deployed Youth Polytechnic
Instructors; participating in preparation of estimates of recurrent and
development expenditure in specific technical subject area; and

ensuring preparation and proper maintenarice of inventory of tools,

equipment and training materials.
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(b) Requirements for Appointment

@

(ii)

For appointment to this grade an officer must have:

served in the grade of Youth Polytechnic Instructor I fora mmunum
penod of thrcc (3) years; : -.

- Diploma in ~ any of the following |, dlsclplmes Co'mputep

Studies/science; Information and“ commimication Technology;
Electronics Engineering; Telecommunications Engineering; Electrical
Engineering; Mechanical Engineering; Automotive Engin€ering;
Instrumentation and Control Engineering; Industrial/Construction
Plant Engineering; Civil Engineering; Building and Construction;
Refrigeration and Air Conditioning; Agriculture; Leather Technology/
Foot ware; Animal Science; Hair Dressing and Beauty Therapy;
Clothing; Fashion Design and Textile Technology; Food Technology; -
Institutional Management; Catering and Housekeeping; carpentry and .
Joinery; Refrigeration and Air Conditioning; General - Education -
(Physics, Chemistry, Biology, Mathematics, Languages) and
entrepreneurship or its equivalent quahﬁcanon from a recognized

_ institution;

"G

(iv)

()

Certificate in computer applications from atecognized institution; and _

demonstrated merit and ability as reflected in work perforrnance and
results. '

CHIEF YOUTH POLYTECHNIC INSTRUCTOR JOB GROUP
‘M2 »

Du'ﬁe§ and Responsibilities

Duties and responsibilities at this level will involve: participating in
the formulation of educational plans, management, administratios and
development strategies for the Youth Polytechnic; co-coordinating
curriculum development, implementation and evaluation; instructing
in areas of specialization; guiding and supervising newly deployed
Youth Polytechnic Instructors; co-coordmzmng setting, moderation -
and administering of examinations; carrying out research in relevant
technical argas; ensuring proper utilization of training and leaming
resources in the youth polytechnic; liaising with relevant industries for
trainee industrial attachments; coordinating and monitoring trainee
progress reports; ensuring proper maintenance of inventory of tools,

-

11
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equipment and training materials; participating in preparatioh of
_tecurrent and development expenditures for the. Youth Polytechnic;
and supervising, training and developing staff. :

Reqmremcnts for- Appomtmcnt

* For appomtmcnt to this gradc an ofﬁcer must lmve

\ \

serVed in the gxadc of Semor Youth Polytechmc Instructor for a

minimum period of three (3) years; ~

Diploma in any of the following disciplines: Computer Studies/science;

Information and communication Technology; Electronics Engineering;
Telecommunications Engineering; Electrical Engineering; Mechanical
Engineering; Automotive Engineering; Instrumentation -and Control
Engineering; Industrial/Construction Plant Engineering;  Civil
Engineering; Building' and Construction; Refrigeration and Air
Conditioning; Agriculture; Leather Technology/ Foot ware; Amimal
Science; Hair Dressing and Beauty Therapy; Clothing; Fashion Design
and Textile Technology; Food Technology; Institutional Management;
Catering and Housekeeping; carpentry and joinery;- Refrigeration and
Air Conditioning; General Education (Physics, Chemistry, Biology,
Mathematics, Languages) and entrepreneurship or its equivalent
qualification from a recognized institution;

Supervisory Skills Course lasting not less than two (2) weeks from a.
recognjzcd 'mstitutipn;

Certificate in computer applications from a recognized institution; and

Demouonstrated a hxgh degree of administrative and_ professmnal
competence. :

PRINCIPAL YOUTH POLYTECHNIC; INSTRUCTOR JOB
GROUP ‘N’

Dutles and Responsxbllmes

An officer at this level will be deployed to head a Youth Polytechmc ;
Duties and responsibilities at this level will involve coordinating overall

' management, administration and developmeént of a Youth Polytechmc

overseeing the implementation of technical training programmes in
accordahce with the National Youth Polytechnic policy; coordinating .

12
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the setting, moderation and administering of examinations; participating
in formulating policies for the youth polytechnics; spearheading
establishment of educational plans and course panels in relevant
technical areas; coordinating’ development and review of curriculum;

and instructing in the arcas of spccialization

In addmon the officer W|ll be responsible’ for ensurmg 0ptlmum
utilization of resources ‘in the Youth Polytechnic; overseemg
preparation of ‘recurrent and dcvelopmcnt expenditures; “ensuring
quality academic standards are mamtamed coordinating research and
consultancy activities in relevant technical areas; monitoring trainees
industrial attachments; and coordinating the management, trauung and
development of staff in the youth polytechnic.

Requirements for Appointment
For appointment to this grade, an officer must have:

served in the grade of Chief Youth Polytechnic Instructor for a
minimum period of (3) three years;

Diploma in any of the following disciplines: ~Gotputer
Studies/science; Information 4nd communication Technology;
Electronics Engineering; Telecommunications Engineering; Electrical
Engineering; Mechanical Engineering; Automotive Engineering;
Instrumentation and Control Engineering; Industrial/Construction
Plant Engineering; Civil Engineering; Building and -Construction;
Refrigeration and Air Conditioning; Agriculture; Leather Technology/
Foot ware; Animal Science; Hair Dressing and Beauty Therapy;
Clothing; Fashion Design and Textile Technology; Food Technology;
Institutional Management; Catering and Housekeeping; carpentry and
joinery; Refrigeration and Air Conditioning; General Education
(Physics, Chemistry, Biology, . Mathematics, Languages) and
entrepreneurship or its equivalent qualification from ;a recognized
institution;

Management Course lasting not less tban four (4) weeks’ from a
recognized-institution; _ C :

Certiﬁcate in computer applicati’ops from a‘recog’ti'ized institution; and

Demonstrated a thorough understzmdmg “of the . current youth
polytechnic training trends and be in possession of effective



administrative and professional compclcncc in thc management of
youth polytechnics.

YOUTH TRAINING OFFICERS APPENDIX ‘B’

j 8 YOUTH TRAINING OFI‘ICER JOB GROUP ‘K’

.-

(a) Duties and-Rcsponsﬂnhllcs

This will be the entry and training grade for this grade. An officer at
this level will work under the guidance and supervision of a senior
officer. Duties and responsibilities will entail:- collecting, collating and
analyzing data on youth polytechnic enrollment, training projections,
subsidized tuition scheme and grants, trainees industrial attachment,
special needs, greening of youth polytechnics and staff skills inventory;
preparing reports on requirements of youth polytechnics in terms of
curriculum support materials, tools and equipment; and participating in
inter-zonal youth polytechnics activities.

(b) Requremeﬁ'ts for appointment -
For appo(fhtment to this grade, a candidate must have:

(i) Bachelors degree in any of the following disciplines: Education or
Technology Education from a recognized institution;

OR

Bachelors degree in Sc1ence/Arts with a Post-Graduate D\ploma in
Education from a recognized mstltuuon and

(ii) Certificate in computer applications from a recognized institution.
IL. SENIOR YOUTH TRAINING OFFICER, JOB GROUP ‘I’

(a) Duties and Responsibilities’
Duties and responsibilities at this level will involve:- identifying and
preparing reports on requircments, of youth polytechnics :in terms of
curriculum support.materials, tools and cquipment; participating in the
inspection and. distribution " of . tools and cquipment to youlh

polytechnics; liaising with youlh polylcchnics to cnsurc cﬂ‘ectwc o
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admiipjstration of extemnal examination processes and documentation;
coordinating data collection, collation and writing of reports on youth
polytechnic implementation of programmes, cxaminations, training
standards, staff appraisal: record of asscts and skills inventory;
coordinating inter-youth polytechnic exchange programmes to bnhpnce
learning; ‘and mainslrca.ming gender, pcr'fo.m'mncc apprgisgil process,
and special needs initiatives.in youth polytechnics, '

Requirement for appointment
For appointment to this grade, an officer must have:

Served in the grade of Youth Training Officer for a minimum of three
(3) years;

Bachelors degree in any of the following disciplines: Education or
Technology Education from.a recognized institution;

OR

Bachelors degree in Science/Arts with a Post-Graduate Diploma in
Education from a recoghized institution;

Certificate in comnputer applications from a recognized institution; and

Demonstrated a high degree of technical competence, merit and ability :

as reflected in work performance.

. CHIEF YOUTH TRAINING OFFICER, JOB GROUP ‘M’

Duties and Responsibilities

Duties and responsibilities-at this level will involve: liaising with youth
. polytechnics on industrial attachment programmes for trainees;

organizing seminars, workshops and sensitization programs for Youth

Polytechnics ~ staff; _coordinating and managing inter-Youth
Polytechnics co-curricular activities and creative arts; facilitating
external examination processes and documentation; coordinating data

. collection, collation and writing of reports on youth polytechnic

-implementation of programmes, examinations, training standards, staff
appraisal, record of assets and skills inventory; facilitating and
strengthening development of ‘e-learning: strategies in youth

Ppolytechnics; integrating Information and Communication Technology

-
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in youth polytechnics curriculum; managing inter-youth polytechnic
exchange programmes to enhance learning; auditing the provision of
curriculum support materials, tools and equipment in youth
polytechnics; and mainstreaming gender and special needs initiatives

in youth polytechnics. - ,
Requirement for appointment
For appointment to this grade, an officer must have:

Served in the grade of Senior. Youth Training Officer for a minimum
period of three (3) years;

Bachelors degree in any of the following disciplines: Education or
Technology Education from a recognized institution;

OR

Bachelors degree in Science/Arts with a Post-Graduate Diplomna in
Education from a recognized institution;

Cemﬁcatc in computer applications from a recogmzed institution; and

Demonstrated competence, merit and ability as rcﬂccted in work
performance and results.

PRINCIPAL YOUTH TRAINING OFFICER, JOB GROUP ‘N’
Duties and Responsibilities

Duties and responsibilities at this level will involve:- disbursement of

tools and equipment; generating and maintaining up to date data on

youth polytechnics programmes, projects and activities; assessing

-upcoming youth polytechnics’ capacity for registration as training

institutions and examination centres; coordinating the administration
of Youth Polytechnic national examinations; monitoring. the

' 1mplementanon of Youth Polytechnic programmes, projects > and

activities; supporting and promoting innovative initiatives, and
incubation programmes in youth polytechnics through product
exhibitions; promoting talent through development of creative arts

(music, art and drama) lo enhance competition and promote growth;’

ensuring the development and maintenance of assets and skills

3

inventories .in yauth polytcchnics; facilitating and strengthening |

16
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intep,ent  of c:lcammg strategies  jp, youth polytechnics;
Bhating Information and communication technology in youth
ics curriculum; managing inter-youth polytechnic exchange
mes to enhance learning; auditing the provisjon of curriculum
SUPport Materials, tools and equipment in. youth polytechnics;
mainstreaming gender, special neéds and information communication
technology initiatives in youth polytechnics; condiicting capacity
building anq . in-servicé training for Board of Govemors.and
Instructors; and managing Youth Polytechnics éxchange programmes

and exhibition initiatives.

®) Requirement for appointment
For appointment to this grade, an officer mygt B

® served in the grade of Chief Youth Trainirg Officer for a minimum of
three (3) years; - 7

(i) Bachelors degree in any of the following disciplines: Education or
TCChnology Education from a recognized institution;

OR i

Bachelors degree in Science/Arts vyith a Post-Graduate Diploma in
Education from a recognized institution;

(iii)  Certificate in Senior Management Course lasting not less than four (4)
weeks from a recognized institution; :

(iv)  Certificate in computer 'apph’cations from a recognized ihsti_ngtion; and

W) Demonstrated competence, merit and ability as reflected on work
performance and results, !

/- ASSISTANT DIRECTOR, YOUTH TRAINING, -Jop GROUP

(P, .

(@)  putiesand Responsibilities
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(vi)

examination cenfres; managing disbursement of subsidized youth
polytechnic tuition scheme and grants; supporting the identification,
promotion and development of innovative initiatives in youth
polytcchnics; promoting dcvclopmcnt of talent through creative arts
(music, art and drama); managing inter- youth polytechnic exchange
programmes to enbance learning; ensuring the ‘development and
maintenance of assets and skills inventories in youth polytechnics;
popularizing Youth" Polytechnics to target communities; momtormg
the development and maintenance of assets and skills inventories in’
youth polytechnics; participating in administering examinations in
youth polytechnics.

Requirements for appointment
For appointment to this grade, an officer must have:

served in the grade of Principal Youth Training Officer for a
minimum period of three (3) years;

Bachelors degree in any of the following'diScipliﬁes: Education or.
Technology Education from a recognized institution;

OR

Bachelors degree in Science/Arts with a Post-Graduate Diploma in
Educatmn from a recognized mstltutlon,

Masters dcgrcq in any of the following disciplines: Education or .
Technology Education from a recogrized institution;

OR
Masters degree in Science/Arts from a recognized institution;

Certificate in Senior Management Course lasting not less than four (4)
weeks from a recognized institution;

Cemﬁuatc in Computer Applications from a recogmzed ms;mmon
and ‘

. \

‘Demonstrated merit and ability as reflected in W('JII.&- performance and

results. ) .
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SENIOR ASSISTANT DIRECTOR, YOITI‘H TRAINING,. JOB

GROUP ‘Q’
Duties and rcsponsihllhies

Duties and responsibilities at this level will involve:- sﬂpcrvisc the -
provision of appropriate curriculur’ support materiais, tools and
equlpment monitoring ‘youth _polytechnic trainee - en:olmcnt ard -
implementation of curricular and. co-curricular activities to mamta[n i
standards; assessing upcoming youth polytechnics (‘apacuy for
rcgistration as training institutions and examination ceptres;
strengthening  strategic  partnerships and  collaborations arnong_'
stakeholders on revitalization, rehabilitation and promotion of youth

-polytechnic training; supervising disbursement of subsidized “youth -

polytechnic tuition scheme and grants; coordmatmg dcvclopment and
integration of information communication technology in youth
polytechnic training; managing inter-youth polytechnic exchange
programmes to enhance learning; ensuring, the development and
maintenance of assets and skills inventories in youth polytcchmcs,
building capacity in youth polytechnics by conducting regular human
resource planning; and liaising with Kenya Institute,6f Education and
Kerya National Examination Council, in developingidnd reviewing
curricular and also administering examinations in youth polytcchnics‘.:

In addition, the officer will be involved in developing proposals for‘
resource mobilization; validating youth polytechnic reports against set
criteria; preparing departmental budgets, procurement plan, annual
work plans; and supervising and training staff. .
Requirements‘for appointment

For appointment to this grade, an officer must have:

served in the grade of Assnslant Director, “Youth Trmnmg for a
minimum period of three (3) years;

Bachclors degree in any of the. following. dlsmplmcs Educatmn or d

Technology Education from a recognized institution;

Off ., ol et

Bachelors degree in Science/Arts with & Post-Gmduate anloma in :

Educatlon from a rccugmnd institution;




!

(iii)

tiv)
(v)
(vi)

(@)

TSR

Masters degree in any ‘of the following disciplines: Education of
Technology Education from a recognized institution;
OR

Masters degree in Science/Arts from a tecognized institution;

Cetificate ip‘Strategic' Leadership Development Programmc_la'st.ins
not less than six (6) weeks from a recognized institution;

Certificate in computer applications from a recogni.zcll institution; and

Demonstrated merit and ability as reflected in work performance and.
results.

DEPUTY DIRECTOR, YOUTH TRAINING, JOB GROUP ‘R’

Duties and Responsibilitjes

An officer at this level wil] be responsible to the Director, Youth
Training for all technical and administrative programmes, projects and
activities in the departmesit. Specific duties and responsibilities will
entail:- coordinating initiation,"formulation and implementation of
policies on youth polytechnic training; advising on implementation 9f
youth polytechnic curricular and co-curricular activities to maintain
standards; overseeing assessment of upcoming youth polytechnics’
capacity for registration as training institutions and examination
centres; strengthening strategic partnerships and collaborations among
stakeholders on revitalization, rehabilitation and -promotion of youth
polytechnic training; ensuring resources are mobilized to support
youth polytechnic training; coordinating management apd
disburscment of youth. polytcchnic tuition scheme and - grants;
oversecing  development  aiid integration Of informatijon
coramunication technology in youth polytechnic training; supporting
innovative initiatives and business incubations in youth polytechnic:s;
undertaking research and consultancy on issues of youth polytechnic

training; initiating and facilitating development and management of
. youth polytechnic information systems; building capacity ‘in yquth
. polytechnics by conducting regular human, resource planning;

coordinating establishment of .functional Bo?rds 9? Govemors to
manage youth polytechnics; liaising . with stakeholders ?n
domiestication of the design, drawings and Bills of Quantities for

20 )
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infrns!rfxclurc development; and  perticipating in monitmring and
evaluation of youth polyteehnis programmes and projects.

In addition, the Deputy Dircclor, Youth Training will be responsible

for:- advising Board of.Governots on prudent management of youl}l
polytechnics; ‘coordinaling the implementation of departmental

. strategic plan, performance contracting- and -angual . ‘work .plans;

moniloring  performance management; undermkmg budgeting;
ensuring promotion of 6perational -accountability; and supervising ¢ and
developing staff,

Requirements for appbiutment
For appointment to this grade, an officer must have:

served in the grade of Senior Assistant Dlrcclor, Youth Traxmng for
minimum period of three (3) years;

Bachclors degree in any of the followmg disciplines: Education -or
Technology quc.anon from a recognized institution;

(-
.

OR

Bachelors degree in Science/Arts with a Post-Graduate Diploma in
T ducation from a recognized institution;

Mastcrs degree in any of the foll‘ovw;ing disciplines: Education or
Technology Education from a recognized institution;

OR
Masters degree m Science/Arts from a recognized institution;

certificale in Strategic Leadership Development Programme lastmg
not less than  six (6) weeks from a recognized institution;

Certificate in computer apphcanons froma recognlzed mstmmon, and
!

demonstrated merit and ability as “reflected in work performnncc and
resulls. ;
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() Masters degree in any or + NING, JOB GROUP §* *
' Technology E(lucallmb K
: = .
OR :‘;"'g %4 .
T o 6';0 s Jraining will be responsible to the Principal
asé‘ 7 & 05 + management and admihistration of the Youth
y 5" R g secific duties -and " respopsibilities will entail
(i &8 § .. polytechnics Boards of '‘Goverhors in the -
R % -velopment of Youth Polytcchmcs by: initiating,
-~ § /erseeing .implementation and review of national
youth polytechnic training; monitoring the
of curricular and co-curricular activities.to maintain
:ngthenmg strategic” partnerships and collaborations
\ .o]ders on. revitalization, rehabilitation and promotion of
chmc ‘training; coordmatmg resource mobilization to
uth’ polytechmc training; ovérseeing overall menagement
- sloprhent. -of. youith " poljtéchnics; anaging the youth

: POlytey.. nic’ tuitioni ‘scheme and. grants; facilitating and strengthening:
‘development of - e-leammg strategies in youth polytechnics;

@ cﬂlfatmg the profiiotion of innovative initjatives and business

; : and" collaborations -with stakeholders on youth

polytechn ‘trdifling; ¢ undertaking research on issues of ydu:.b
' ( training; overseeing the development and management of
lytéchnic -information system; facnhtaung establishment of
‘idcal a:n foreign youth polytechnic support linkages; liaising with
y ‘on_domestication of the design, drawings and Bills of
L ey for mﬁ‘astrucnuc development; coordinating establishment
\\t:thg:j;ona‘l' Boards of Governors to manage youth polytechnics; and
..pafticipating’. in momtonng and evaluatlon of youth polytechnic
' programmbs and prOJccts

Inladdmon the Duector Youth Training wxll be responSlble for:-
facilitating preparation and implementation of the depdrtment’s
annual work plan and budgetary requirements as per the strategic
plans; developmg and- coordinating unplcmentanon of performance
and financial management corﬁmls to énsure ‘cost optimization ‘and

».resource utilization; moanitoring and evaluating various departmental

,,,progranmIeB‘and prOJects ensuring 1mp!cmcntzmon' of a'results based
;Thanagement process in the department and managing and developing
§ta.£f

cu a&qns m youth polytechmcs initiating and coordinating strategic



